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SECTION 1: INSTRUCTIONS 
 

1.1 Purpose 
 

Batavia Public School District 101 is accepting proposals for 403(b) and 457(b) plan advisor 
services. 

 
1.2 Pre-proposal Meeting 
 

A pre-proposal meeting will be held on December 10, 2018, at 9:00 a.m.​ ​to provide information 
and answer questions regarding proposal requirements. 

 
1.3 Proposal Submission 
 

All proposals shall be sealed, marked, and submitted to: 
 
2018 403(b) and 457(b) Plan Advisor Proposals 
Attn: Lindsay Jannotta, Director of Finance 
 
All proposals shall be received no later than 9:00 a.m. on December 21, 2018​ at Batavia 
Public School District 101, Rosalie Jones Administration Center, 335 W Wilson St, Batavia, IL 
60510, at which time and place they shall be opened publicly. 

 
1.4 Questions 
 

All questions shall be submitted in writing​ to Lindsay Jannotta via email at 
lindsay.jannotta@bps101.ne​t ​no later than December 14, 2018. ​ Any addenda will be issued to 
all companies that attend the pre-proposal meeting.  No questions will be answered within 
seven (7) working days of the time and date set for the proposal opening. 

 
1.5 Terminology 
 

Hereinafter: 
 

A. The “District” shall refer to Batavia Public School District 101. 
B. The “Company” shall refer to the company or organization responding to this request 

for proposals. 
C. The “Plan” shall refer to the District’s non-ERISA-covered 403(b) and 457(b) plan. 
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SECTION 2: BACKGROUND 
 

2.1 Plan Sponsor Description 
 

The District is a public K-12 school district, consisting of eight (8) schools that serve 
approximately 5,900 students in grades pre-kindergarten through twelfth.  The District employs 
approximately 675 individuals. 
 

2.2  Plan Information 
 

A. The Plan type is both salary reduction and employer funded plans. 
B. The Plan allows designated Roth accounts and after-tax contributions. 
C. The Plan document is included in the appendix. 

 
2.3 Plan Investment Information 
 

A summary of plan investments is provided in Appendix A. 
 
2.4  Plan Contribution Information 
 

A. Prior year contributions:  
a. Annual employer contributions: $72,529 
b. Annual employee contributions: $1,213,012 
c. Gross annual contributions:  $1,285,541 

B. Employee data: 
a. Total employees: 684 
b. Eligible employees: 684 
c. Participating employees: 190 
d. Full-time employees: 633 
e. Part-time employees: 51 

 
2.5 Plan Documents 
 

Plan docments are provided in Appendix B.  Other plan information is available by visiting: 
https://www.tsacg.com/individual/plan-sponsor/illinois/batavia-usd-101/​.  
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SECTION 3: SCOPE 
 
3.1  Plan Goals 

 
The Plan’s goals are to: 
 

A. Comply with current regulations 
B. Offer competitive investments for employees 
C. Provide independent investment education to employees that mitigates conflicts of 

interest 
D. Maintain fiduciary obligations  

 
3.2 Plan Administrator 
 

The District has designated TSA Consulting Group, Inc. as the Plan Administrator, whose 
contractual responsibility is to: 
 

A. Provide plan documents 
B. Develop standardized administrative forms 
C. Establish and maintain participant records 
D. Respond to participant inquiries 
E. Prepare Plan reports, including contribution auditing and excess contribution 

corrections. 
F. Provide technical assistance 
G. Ensure compliance with laws and regulations 

 
3.3 Plan Advisor 
 

The District is seeking a Plan Advisor, whose responsibilities is to deliver comprehensive 
employee retirement services, which include, but are not limited to: 
 

1. Monitor, analyze, and manage investment options to meet goals: 
a. Provide suitable options and investment selection for the Plan 
b. Mitigate conflicts of interest 
c. Levelized compensation amongst investment products 
d. No use of proprietary investment products 

2. Provide personalized retirement advice to employees through: 
a. Group and individual meetings 
b. Enrollment and account reviews 
c. Individual retirement consulting 
d. Investment education and recommendations 
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SECTION 4: SCHEDULE 
 
4.1 Schedule 

 
The anticipated schedule for selecting a Plan Advisor is: 
 
Issue RFP: November 20, 2018 
Pre-proposal meeting: December 10, 2018 
Proposal questions due: December 14, 2018 
Proposals due: December 21, 2018 
Project award: March 19, 2019 
Kick-off meeting: April 1, 2019 (tentative) 
Implementation: July 1, 2019 
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SECTION 5: REQUIRED ELEMENTS 
 

5.1 Required Elements of the Proposal 
 

To be considered, each proposal must address and cite each of elements identified herein.  It 
is recommended that the proposal follow the sequence presented here.  

 
5.2 Organization and History 
 

A. Provide the name(s), title(s), and contact information of the individual(s) responsible 
for responding to this request. 

B. Provide a brief overview of your company and history of your organization, including an 
organizational chart of your retirement plan operations.  Describe any relevant parent/ 
subsidiary/ affiliate relationships. 

C. Provide plan demographic detail. 
D. Provide a breakdown of the number of institutional clients you service by plan type as a 

percentage of your total business. 
 
5.2 Client Service/ Quality Assurance 
 

A. Describe the organization’s commitment to quality and philosophy/ approach to client 
services. 

B. Describe the team that would deal directly with the District during the transition and on 
an ongoing basis.  Indicate staff size, experience, and credentials. 

C. Indicate the average number of clients managed by the relationship manager for plans 
similar in size to the District. 

D. Report any third-party awards received in the last three years. 
 

5.3 Product Record Keeping 
 

A. Does the Company provide one main contact for the daily record keeping and 
administrative needs of this plan? 

B. Does the Company provide daily valuation?  Describe in detail how the system 
allocates earnings. 

C. Does the Company keep non-proprietary investment vehicles? Describe the processes 
and systems used. 

D. Describe in detail how the Company processes contributions. 
 
5.4 Communication and Education 
 

A. Briefly describe the Company’s experience and expertise in providing initial and 
ongoing participant communication and education programs.  

 
7 



 
B. Describe the key elements of the standard initial enrollment and ongoing 

communication and education materials (including printed material, visits, training, 
etc.).  Provide samples of materials.  

C. Describe any other communication and education materials and programs offered. 
Specifically identify any costs associated with these services in the Fees and Expenses 
section of the proposal.  

D. Describe the Company’s process, mode and scope of advice and education for 
individual participants.  

 
5.5 Conversion/Implementation  
 

A. Explain the Company’s implementation/ conversion process including time frame.   
B. Describe the District’s involvement in the implementation process. 

 
5.6 Schedule of Fees and Expenses 

 
Include a schedule of all fees and expenses covering each of the services and activities 
identified in the Service/Activity listing set forth in below.  Provide the same information for 
any other services described in the Proposal that is not specifically identified in the 
Service/Activity listing.   
  
For each fee and expense, specify whether it is:  
 

● Actual amount or an estimate.  
● One time or on-going.  
● Plan sponsor paid (billed and billing frequency).  
● Participant paid (direct or account adjustment). 
● Embedded in a funds expenses or expense ratio.  
● Embedded in determining the daily investment share/unit value. 
● Performance based or adjustable charge. 
● Breakpoint impacted. 
● Discount oriented. 
● Guaranteed, and if so, specify the length of the guarantee.   

 
Any assumptions must be fully explained and quote the related fees and expenses on a unit 
cost basis.  
 

5.7 Additional Fees and Expenses Information  
 

A. For each investment option, identify any payments the Company may receive from any 
unaffiliated third party in connection with the investment of any assets from this Plan. 

B. Specify any start-up/conversion and any termination costs.  
C. Describe any and all other fees and expenses not otherwise specified. 
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5.8 References 
 

Provide three (3) references of current customers who have similar plan demographics (i.e., 
size and plan design).  For each reference, provide:  organization name, contact person, 
summary of services provided, and length of relationship. 
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SECTION 6: EVALUATION CRITERIA 
 
6.1 Proposal Evaluation 

 
The following criteria will be used to evaluate compliant proposals: 
 

A. Organization and history 
B. Client service / quality assurance 
C. Product recordkeeping 
D. Plan-level compliance services 
E. Reporting 
F. Communications and education 
G. Conversion / implementation 
H. Investments 
I. Insurance and litigation information 
J. Custodial services 
K. References 
L. Fees and expenses 
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APPENDIX A: CURRENT PLAN INVESTMENTS 
 

Investment Provider  Participants  Annual 
Contribs  Total Assets 

403(b)      $14,592,884 

Ameriprise Financial  6  $48,200.04   

AXA Equitable Life Insurance Company  68  $346,991.79   

Foresters Financial  15  $91,608.00   

Global Atlantic (Commonwealth)  4  $9,800.04   

Horace Mann Insurance Company  1  $2,400.00   

Lincoln Investment Planning, LLC  1  $250.00   

Metropolitan Life Insurance Company  1  $9,600.00   

Midland National Life  1  $1,800.00   

Oppenheimer Funds  26  $185,096.22   

ReliaStar Life - Subsidiary of VOYA  9  $65,800.04   

Security Benefit Group  41  $291,056.00   

The Legend Group  0  $0   

Thrivent Financial for Lutherans  2  $18,414.65   

VALIC  5  $43,700.00   

VOYA Financial  11  $80,150.00   

       

457(b)      $272,945.00 

AXA Equitable Life Insurance Company  3  $47,269.40   

Foresters Financial  1  $18,000.00   

Global Atlantic (Commonwealth)  0     

Horace Mann Insurance Company  0     

Lincoln Investment Planning, LLC  0     

Metropolitan Life Insurance Company  0     
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ReliaStar Life - Subsidiary of VOYA  0  $19,500.00   

Security Benefit Group  0  $53,749.52   

The Legend Group  0     

Thrivent Financial for Lutherans  0     

VALIC  0     

VOYA Financial  0     
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APPENDIX B: PLAN DOCUMENTS 
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