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General Personnel

Clinical Experience Request Process

Clinical Experience
Request Process

l

Curriculum & Instruction Division

1. Confirm placement availability with Building Principals/Special Ed
Director
2. Required from University Clinical Placement Office:

® Formal request for student placement (including specific dates) on
university letterhead

o Illinois State Police Background Search
e FBI Fingerprint Search

3. Contact Principals with viable candidate information
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Principal Special Ed Director
[€&—
) ) ' Review Special Ed student request
¢ Reviews student request information
¢ Principal or designee will contact
student for possible placement.
2 S Reading Coordinator/ 2
' NIU Liaison
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Communicate to C & I Communicate to C & I the
) name of the cooperating
\l/ teacher, grade, level and
C &I to noti subject area for all university
o me y requests except NIU.
University
C&l
Notify University of
placement/confirm student
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